Childs Information Booklet and Check List

Below are the forms that are in your child (ren) day care records. These all need to be signed and returned before the child can enter this day care. If any of these form’s asks to be notarized or witnessed? One parent can sign and the other parent can witness. This page should help you in knowing what needs done. If you have any questions don’t hesitate to call me.316-529-2582 or my cell # 316-734-5519. I will provide you a copy of all forms per you request. ANY form with Kansas State Seal , must have NO BLANKS!
Place a check mark when item is completed to the box to the left
Mark                                                                                                                                                           

 Here                                       Directions                                              Form  
	
	1
	Emergency Contact Information
	Fill in completely for child records

	
	2
	Sick Child Polices
	Read and sign/date

	
	3
	Contract
	Read and sign/date

	
	4
	Acknowledgement of Receipt

Of Parent Handbook etc
	Be sure read whole handbook sign and date this

	
	5
	Permission to Photograph
	Read and sign/date

	
	6
	Kansas Dept of Health and Environment

Authorization for Emergency Medical Care
	Read and sign/date 

MUST have 2 signatures

	
	7
	Kansas Dept of Health and Environment

Medical records/ Child Health Assessment
	Take to child doctor 

Have Assessment done. Have doctor sign/date. You fill out front page of form

	
	8
	Kansas Dept of Health and Environment

Authorization for Medications (short term)
	Only needs done if your child is on current short term medication

	
	9 a

9 b 
	9a Kansas Dept of Health and Environment

Authorization for Medications (Long term)

9 b   I have my own form for OTC meds 
	Fill in sign / date if you want to give me permission to give your child certain meds.

 (Tylenol, Motrin etc) 



	
	10 a

10 B 
	10 a Kansas Dept of Health and Environment

Permission for off Premise trips

10 B I have my own form for off premises trip also
	Read, sign/date for me to take your child anywhere off the daycare premises.

	
	11
	CACFP – Food Program   on right side 
	Fill and sign , no BLANKS

	
	12
	Kansas Dept of Health and Environment

Notification of Injury, Illness or Critical Incident
	You don’t do only if needed. I will fill form when needed for child’s records

	
	13
	Get Acquainted Form. Younger child ask for another form


	Fill out to help me and your child to get to know each other

	
	14
	Permission for Outside Equipment
	Fill out and sign form

	
	15
	Permission for computer/ Internet Access 
	Fill out and sign form

For older child ONLY

	
	16
	Summary of child care expenses
	I fill out and we both sign at year end for our taxes


( All tuition, deposits and enrolment/supply fees.

( Bring all supplies listed on page 12 of parent handbook

( Also don’t forget to ask   for a copy of   my 12-week rotation menus.

( Please be sure and label all your child items with a permanent marker.

( Bring a copy of immunization and medical insurance card, so I can make a copy of it

Please don’t hesitate to ask if you have any questions on any of these forms.

Welcome to Dayna’s Daycare!

Childs Information Booklet and Check List

Below are the forms that are in your child (ren) day care records. These all need to be signed and returned before the child can enter this day care. If any of these form’s asks to be notarized or witnessed? One parent can sign and the other parent can witness. This page should help you in knowing what needs done. If you have any questions don’t hesitate to call me.316-529-2582 or my cell # 316-734-5519. I will provide you a copy of all forms per you request.
ANY form with Kansas State Seal  or CACFP , must have NO BLANKS!

        Place a check mark when item is completed to the box to the left

Mark                                                                                                                                                           

 Here                                                Directions                                                            Form 
	
	1
	Kansas Dept. of Health and Environment

Medical records/ Child Health Assessment
	Take to child doctor 

Have Assessment done. Have doctor sign/date. You fill out front page of form and sign both 

	
	2
	Kansas Dept. of Health and Environment

Authorization for Emergency Medical Care
	Read and sign/date 

MUST have 2 signatures

	
	3
	9a Kansas Dept. of Health and Environment

Authorization for Medications (Long term)
	Fill in sign / date if you want to give me permission to give your child certain meds.

 (Tylenol, Motrin etc) 



	
	4
	10 a Kansas Dept. of Health and Environment

Permission for off Premise trips


	Read, sign/date for me to take your child anywhere off the daycare premises

	
	5
	 Supervision Policy 
	Read / sign and date 

	
	6
	Emergency Contact Information
	Fill out sign and date

	
	7
	Contract
	Read and sign/date

	
	8
	Acknowledgement of Receipt

Of Parent Handbook etc
	Be sure read whole handbook sign and date this

	
	9
	Permission to Photograph
	Read and sign/date

	
	10
	Sick Child Polices
	Read and sign/date

	
	11
	Permission for OTC medications 
	Initial and sign  if you give permission to give OTC medications 



	
	12
	Get Acquainted Form. 
Younger child ask for another form


	Fill out to help me and your child to get to know each other

	
	13
	Permission for Outside Equipment
	Fill out and sign form

	
	14
	Permission for computer/ Internet Access 
	Fill out and sign form

For older child ONLY

	
	15
	Summary of child care expenses
	I fill out and we both sign at year end for our taxes

	
	
	 Menus, Parent Handbook, Supervision Plan, CACFP form

All on left side of child’s folder
	CACFP form fill out sign and date & return. Menus and Parent handbook for yours to keep for future reference.


( All tuition, deposit and enrolment/supply fees.

( Bring all supplies listed in parent handbook

( Please be sure and label all your child items with a permanent marker.

( Bring a copy of immunization and medical insurance card, so I can make a copy of it
Please don’t hesitate to ask if you have any questions on any of these forms.

Welcome to Dayna’s Daycare!
